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Edible Landscapes Workshop Request 
To reserve a workshop, submit completed form(s) to brandi@emswcd.org. We will confirm your workshop date and provide you with a host checklist that details your pre-workshop and day-of-event host tasks. Please feel free to contact Brandi Boersma at 503-935-5364 with any questions. 

IMPORTANT - Before submitting this form, please confirm that the room you reserve:
· Can be accessed at least one hour prior to and after workshop times (listed in blue box below)
· Can fit 20-40 people seated at tables 

· Can be darkened for a slide show presentation

· Has 3+ extra tables available to use for check-in, refreshments, handouts, etc.
· Is available at a time when there will be minimal distractions from nearby activities 
1. WORKSHOP LOCATION & CONTACT INFORMATION: 
· Name of Workshop Location: 

· Address, City, Zip Code: 

· Classroom Name or #: 

· Location Contact Name: 

· Location Contact Phone:

· Location Contact Email:

· Max # attendees (seated at tables) the room can hold: 
· ADA Accessible?  Yes □   No □
· ADA Accessible Restrooms and Parking? Yes □   No □
2. HOST CONTACT INFORMATION:
If this is the SAME as above, please mark here _____

· Host Contact (This is you!):

· Host Organization: 

· Address, City, Zip Code:

· Host Contact Phone:

· Host Contact Email:


3. LIST YOUR TOP 3 PREFERRED WORKSHOP DATES BELOW:
This helps us accommodate your 2nd or 3rd choice in the event that your 
1st choice is no longer available by the time we receive your request form. 
Thank you for providing all 3 date preferences below:
· 1st choice:

· 2nd choice:
· 3rd choice:
Workshop Times:


�* Wednesday:  6-8:30pm


* Thursday: 6-8:30pm


* Saturday: 9-11:30am 


* Sunday: 1-3:30pm�


NOTE: 


If needed, we may be able to adjust the workshop start time! �if needed. 











